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[To10sKeHMe 0 MEPAX MO HEAOMYIEHHIO COCTABICHUS HeopuuMATLHON 0TIETHOCTH H
HCIOIL30BAHAS MOIEILHBIX JOKYMEHTOB B MyHHIHIAIEHOM 010KeTHOM
061meo0pa3oBaTeILHOM YUPEKICHHH
«BopoBckas cpenss 00meo0pasoBaTeIbHAs K0T

1. O6mue NOJIOKEHUS

1.1. Hacrosmee [To0XeHAE O Mepax MO HENONMYMEHHMIO COCTAB/ICHIA HeobnuraILHON
OTUETHOCTH M MCIONB30BAHHMS TOMICIBHEIX JOKYMEHTOB B~ MYHHIIMIATIBHOM 010 [KETHOM
00111e00pa30BaTEIbLHOM yupexnennn «BOpOBCKas CPEMHSA obmeobpazoBarenbHas IIKOJIa»
(nanee — [lonoxeHne) paspaboOTaHO B LEMHIX HEAOMYIIECHUST COCTaBIECHHS HeopUIHATEHOH
OTUETHOCTH M HCIOJIb30BaHMS HONIEIbHBIX JOKYMCHTOB B B MYHHIATATEHOM OHOKETHOM
061me00pa30BaTEIBbHOM  YIPEKACHIA «BopoBcKast CPECIOHAL 0611e00pa3oBaTeNnbHas KO
(manee - YUpexaeHue), B COOTBETCTBHH CO crathelt 13.3 @enepanbHOTo 3aK0oHa 0T 25 Jexabps
2008 roma Ne 273-®3 «O mpoTHBOACHCTBUY KOPPYIIIMUY

B ciaydac W3MEHEHHS 3aKOHOJATENBCTBA Poccuiickoit ®emepauy, PEryIUpYyrOMCTO
ColepXaHue HAcTosmero IToMoKeHHd, B HEro BHOCATCA COOTBETCTBYIOLIME MOIPaBKH H
JIOTIOTHEHU. [

12, «OT4eTy - 3TO IHCHMCHHOE WM YCTHOE COOOIMICHAE MO KOHKPCTHOMY BOTIPOCY,
KOTOPOE OCHOBAHO HA JOKYMCHTAIBHBIX JAHHBIX;

1.3. «JTOKYMEHT» - JOKYMEHT, CO3/[aHHbIi TOCyAapCTBCHHBIM OpraHoM, OpraHoM MeCTHOTO
CaMOYTPABJICHHS, FOPHIUUCCKAM HIIH u3HyeCKMM JHIOM, OQOPMICHHEIA B yCTAHOBJICHHOM
MopsiAKe ¥ BKIFOYCHHbIN B JIOKYMEHTOO00POT;

1.4, «JloKyMeHTHpOBaHME) - (UKCALHA uHOpPMAUMA HA MATCPHATBHBIX HOCHTENAX B
YCTAQHOBJIEHHOM MOPSIKE; ’

1.5. TlomTWHHOCTH JOKYMEHTOB YCTAHABIMBACTCS IYyTCM IPOBEPKU  IIOJUTMHHOCTH
IOHCEH TODKHOCTHBIX JIMI| M COOTBETCTBHS COCTABICHUA AOKyMCHTOB JaTaM OTPaXKEHUs B
HYX onepanyii, uabopmaunu, GakToB U T.1.

2. Tlopsok AeficTBUI NPH 00HAPYKEHAH HCIOIR30BAHN NoIeIbHBIX AOKYMEHTOB H
cocTaB/IeHHs HeO(PUIUATLHOM 0TYETHOCTH

2.1. Tlpr oGHApyKEHHH COCTABICHHS HEOUIHATHHON OTYETHOCTH HOJDKHOCTHBIC LA, B
WEH IOTHOMOYHS B COOTBETCTBHH C NOJDKHOCTHBIMYA OOA32HHOCTAMH BXOTHUT HOJrOTOBKA,
COCTABNCHME, IMPEICTABICHAC W  HAMpPaBICHUE  OTYCTHOCTH ~ HOCYT HIEPCOHATBHYIO
OTBETCTBEHHOCTD 3@ COCTABIEHHE HEOPUIUATBHON OTUYETHOCTA M HCIOIB30BAHMA HOJIEITBHBIX
JIOKYMEHTOB.

2.2. JIOIKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a COCTABJICHUC JOKYMEHTOB IO CBOCMY
HAIPABIICHHIO NESTCIPHOCTH, HEOOXOMUMO BECTH HEeNOCPEACTBEHHBI KOHTPOJIb K. PErYIIPHO
OCYIIECTRIATH [POBEICHUE NPOBEPOK HA MPE/MET MOTAHHOCTH JIOKYMEHTOB, 00pasyroImuxcs y
CrenuaTicToB (paGoTHUKOB) YUPEeKIEHHS, HAXONAIMXCS y HEro B PIMOM TIOTYVHCHUH.

2.3. Ilpu TpOBENEHWH HPOBEPOK yUMTEIBATH, HTO  MOJUIMHHOCTE JIOKYMEHTOB
YCTAHAB/IMBACTCS IyTEM MPOBEPKH PEATHHOCTH HMEIOLIMXCA B HUX MONMCEH MOIKHOCTHBIX
MM M COOTBETCTBHSA COCTABJICHHMS JOKYMEHTOB JaTaM OTpakCHMA B HIX orepanu,
wHbopManyy, GaxroB U T.A. [Ipy YTCHUH JIOKYMCHTOB, MOCIC YCTAHOBJICHHS UX MOJJTMHHOCTH,



IPOBEPATH NOKYMEHTHI MO CYHIECTBY, TO €CTh C TOYKH 3PEHHS HOCTOBEPHOCTH, 3aKOHHOCTH
OTPKCHHBIX B HAX XO3:MCTBEHHBIX ONeparui, uHbpopmanuy, GakTax 4 T. 1.

2.4. IocTOBEpHOCTE Omepalyif, 3abHKCHPOBAHHEIX B IOKYMEHTAX, IPOBEPIETCS H3YUEHAEM
9THX U B3aUMOCBS3aHHBIX C HUMH JOKYMEHTOB, OTIPOCOM COOTBETCTBYIOMIMX JOJDKHOCTHEIX JIHII,
OCMOTPOM O0BEKTOB B HAType U T.J. 3aKOHHOCTb OTPAXEHHBIX B JOKYMEHTaX OIEpaIif
YCTaHABIIUBACTCSA MYTEM MIPOBEPKH X COOTBETCTBHS JAEHCTBYIONIEMY 3aKOHONATENLCTBY.

2.5. Ilpu BeIABICHHE (HAKTOB HCIONB30BAHUS NOAIENBHEIX JOKYMEHTOB HE3aMEITUTENBHO
HHQOPMHAPOBATE MUPEKTOpPA YUPEKACHHS, a TakkKe IIPHHATH COOTBETCTBYIOIIHE MEPHI IO
HETIOMYIICHAIO COCTABJICHMS HEODHIMATLHON OTYETHOCTH H HCIOJIB30BAHUS HOAACIHHBIX
JOKYMEHTOB.



